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1. What is Visa Extern?

Visa Extern is a new web-based application that allows youl to ffour Schengen
Visa Application Form (Type A, B and C) online via the Internetth end of the
data entry process you will be able to print out the Schengen \igkcation Form.
In addition you will receive a 2D Barcode Page.

The Barcode contains all your personal data which will be processdidebyisa
Section staff of the German Consulate General with the helpspkeeial scanner.
Please note that your application data will not be saved in any dialiadase at all. It
is, therefore, necessary to repeat the data entry in caséheéhaD Barcode Page is
lost, damaged or if you find a mistake in the data entry aftatipgi the Schengen
Visa Application Form.

This special service is currently available for Schengen Migge A, B and C) only.
Applications for residence/work permits as well as student viga twbe filled in
manually. The respective forms are available for download on the hoenepdlge
German Consulate General at:

www.chennai.diplo.de

2. How do | access Visa Extern?

Visa Extern can be accessed from any PC equipped with an intenmetction. All
you have to do is enter the following link into your web browser:

http://visa.diplo.de

If you start out reading this manual from the German Consulaebsite, you may
also use the link given on the visa page there.
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3. How does Visa Extern work?
3.1  Step One: Choosing your language!

After having entered the link given in chapter two into your interraiger, you will
reach the starting page of Visa Extern:

Datei  Bearbeiten  Ansicht  Favoriten  Extras 7

@Zumck - J l-ﬂ @ l;j /.._\' Suchen ‘?)\'{ Favariten @ 'l:;v ::;; - !_,] @ % ,ﬁ

Adresse i@ http:fivisa, diplo, defeinreicher/start, do

Auswartiges Amt

Visum-Antragserfassung
Sprachauswahl

Startseite Benutzerdaten

Herzlich willkommen beim Auswirtigen Amt!

Bitte wihlen Sie zunichst die Sprache, in der Sie die folgenden Seiten lesen machten,
O.ﬁ)"

Omx

@ dautsch

Oenglish

O frangais

OpychMﬁ

Oespaﬁol

Choose your language and click on the button “ok”.
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3.2.

Step Two: Important Notes!

On the next page of Visa Extern you will be shown some geneaahiafion about
the Visa Extern process and the visa application process itself.

Please read these information carefully and click on “continue”.

Datei Bearbeiten  Ansicht  Favoriten Extras 7

Quox - () - [*] B @) JDsucben Slpraonen &) (3 1L B

ndvzsse | @] httpifjvisa.diph her fsprach: hl. 7004877922386 7E4E 1E3216A1FBIE

v | £ wechselnzu  Links >

Auswartiges Amt
Visum-Antragserfassung

Notes

Home User data
WVielcome to the Federal Foreign Office!

You can find out more about submitting sn online visa applicstion hers. Befors you pracesd, we would liks to point sut th follawing

& Bafors your visa application can be sccepted and passibly processad, you must raport in parson ta the compstent German mission abroad (ses belaw) and prasent all the
papers neaded for your application.

Submitting yoaur data online does not guarantse that your application will be accepted and & wisa issuad,

® online visa applications can only be submittzd for short stays of up ta 90 days, Visa applications for longer stays (study, emplayment, family reunification) cannot be

subrmitted onling, If you nead a long-stay viza you should contact the German mission abroad responsible far your application

® Fortechnical ressons, it is that all in the appl farm
in differentlyfincompletaly cannot be procassed

ds ta the entries in your passport and is entered inthe Roman alphabet, Forms filled

Continue >>

£]Fertig & Internet
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3.3

Step Three: Responsible German Mission abroad!

On the next page you will receive information regarding the redpen&erman
Mission abroad for your visa information.

If you follow the given link behind the word *héreyou will be forwarded to a page
where you will be able to identify the German Mission responsiteydur visa
application.

After having ascertained your responsible German Mission abroade pikels on
“continue”.

Datei  Bearbeiten  Ansicht  Favoriten  Extras 7
A F A p_ B = 1 '

- - ] ﬂ ) <l 5 < 7 - o
@Zuru:k @ x| |B] @ J) suchen ¢ Favorten &) | J @ & 32

adressz | @] httpifjvisa, dipla. defeinreicherhinweise.do

v | £ wechselnzu  Links >

cansult the websits of the compatent German mission
2ase be aware that an application cannot be pracessed until

Continue >>

£ & Internet

Please note:
If you reside in Tamil Nadu, Pondicherry, Kerala, Karnataka and Arfeitadesh, the

German Consulate General in Chennai is responsible for your visaadiopli Please
note that the place of issue of your passport is of no importance in this regard.
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3.4  Step Four: Data Entry!

If you are ready to enter your personal date into Visa Externsepleave all your
relevant documents ready and continue by clicking on the icon “New Application”.

»

If you have the relevant data saved on your computer, you can impart it into. 2 blank application form.Te do so, enter the filename in the field belon and dick an the buttan to *load”
your data,
[ |[_Durchsuchen
Load
&l Farti @ Internet
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3.5

Step Five: Fill in your online Visa Application Form!

Now you are ready to key in your personal application data into \kt&rE In order
to make this process as easy as possible for you, the data eggryegambles the
known Schengen Visa Application Form.

Please fill in all fields completely paying attention to the following spEtibns:

1.

10.

11.

12.

Surname(s):

Name(s) at birth:

First names:

Date of birth:

ID number:
Place of birth:

Country of birth:

Current nationality:

Original nationality

Sex:

Marital Status:

Father’'s name:

Mother’'s name:

Please enter your complete name as given in the
passport. If your names are indicated in your passport as
First names only, please key them in as Surname(s).

Please indicate if applicable.

Please enter your complete name as given in the
passport. If your names are indicated in your passport as
First names only, please key them in as Surname(s).

Please enter your date of birth as given in the
passport.

not applicable for Indian Nationals

Please enter your complete place of birth as igivbe
passport.

Please click on the arrow and choose the appropriate
country out of the list

Please click on the arrow and choose the apfgopria
nationality out of the list

If applicable, please click on the arrow @mabse the
appropriate nationality out of the list

Please mark the appropriate field

Please mark the appropriate field,;
If you marked “married”, please ensure that you also fill
in questions 37-40 completely.

Please enter your father’'s name

Punctuation marks like “.
in.

(e.g. Dr”.”) may not be keyed

Please enter your mother’s name

Punctuation marks like “.
in.

(e.g. Dr”.”) may not be keyed
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13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

Type of passport:

Passport number:

Issued by:

Date of issue

Valid until;

Foreign residence:

Current occupation:

Employer’s address:

Main destination.

Type of visa:

Visa:
Number of entries:

Duration of Visa

Other visa:

Please mark the appropriate field. In most ttases
should be “National passport”.

Please enter the complete passport number amgiven
the data page of your passport

Please click on the arrow and choose the appropriate
country out of the list. In most cases it should be the
option “India”.

Please enter the complete issue date as givendaiat
page of your passport

Please enter the complete validity date as givetnen
data page of your passport

Applicable only, if you reside abroad (outside @) Indi
permanently.

Please enter your current designation at work.

Please fill in the complete address ofeyaployer. If
available, please also indicate telephone, fax and e-mail
contacts.

Please click on the arrow and choose the appropriate
country out of the list. The country of main destination
is determined by length of stay: If you are travelling to
various Schengen Countries during your planned trip,
please count the days of stay in each country. Your
Main destination is the country where you will stay the
longest.

Please mark the appropriate field.
Airport Transit:  stay in the airport only

Transit: transit in Germany, overnight stay
Short stay: maximum 90 days
Long stay: not applicable if using Visa Extern

Please mark “Individual Visa”.

Please mark the appropriate field.

Please count the number of days you would like to stay
in the Schengen Countries and enter the number

(maximum 90 days).

Please enter issuing country and visa validity visall
you received during the last three years.

-10 -
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27. Transit visa: If you are applying for a Transit Visa, pleadecate if
you already have an entry visa for the country of your
final destination. If you do, please mark “Yes” and enter
the validity date.

28. Previous stays: Please enter the dates of all previous staffee i
Schengen Countries.

29. Purpose of travel: Please mark the appropriate field.

30. Date of arrival: Please enter your arrival date in the Schengen Countries.

31. Date of departure: Please enter your departure date out of the é&cheng
Countries.

32. First entry: Please enter the city and country of your fir8y en
the Schengen Countries.

33. Means of transport: Please enter the appropriate information. Icasestit
should be “airplane”.

34. Host: Please indicate the appropriate data of your host.

35. Expenses: Please mark the appropriate field and give the mgcessa
information.

36. Means of support: Please mark the appropriate field and give theargces
information.

37. Spouse’s surname: Please enter your spouse’s complete namenai give
the passport.

38. Name(s) at birth: not applicable for Indian Nationals.

39. First names: not applicable for Indian Nationals.

40. Date of birth: Please enter your spouse’s date of birth as githa in
passport.

41. Place of birth: Please enter your spouse’s place of birth asigities
passport.

42. Children: If applicable, please enter the required information.

43. EU-Citizen: This question is only applicable, if you are a dependant
of an EU or EEA citizen.

44. Declaration: Please read the personal declaration carefody a

continue only, if you agree with the declaration.

-11 -
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45. Home address:

46. Phone contact:

47. Place and date:

48. Signature:

Please indicate your complete postal addresshesing t
following specifications:
no and name of street, area of city (if applicable), city
and full pin code
Please follow the above mentioned format strictly,
especially regarding the use of the sign “,”. Please do
not key in any punctuation marks between the no and
the name of the street. The sign “#” may not be used to
indicate the number of the street.

Please indicate your phone number. If available, also
enter your fax and e-mail contact.

Has to be filled in after printing.

Has to be filled in after printing.

Please check your entered data again and make sure thatalbfielfilled completely
and truthfully. If you are finished, please press the button “save and print”.

-12 -
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3.6

Final Step: Print out your online Visa Application Form!
In order to finalize the online data entry, please click on the button “application.pdf”.

You will receive a complete printout of your application form ad a&la special 2D
Barcode Page. Please make sure that the Barcode Page is agedamnfolded. The
visa section staff will require a clearly readable Barcaoderder to retrieve your
personal data for its Visa Processing System.

Before printing the pdf.file, please make sure
that your printer is set to “print as image”.
Otherwise the Barcode cannot be processed by the @&an
Consulate General and your application will returne.

o & pdf file by dicking on the buttan below, Please note that your application will only be pracessed if it is complete, If it is incomnplets or
to the data entry mask,
1, you may experience difficulties with the pdf button, Should this be the case, please right dick on the icon balow and

a our lacal Germ. on. Please take a printout of yaur application form and all the requested dacurrientation with you, After printing the form, please
and date by hand in field 47 and sign the apelication in field 48,

=nerating 2 pdf file, you can save it on your hard drive as an xml file by dicking this icon
of your applicstion.

ries are not checked at this point. It is thus possible to save the file sven if some entries have nat bean campleted.

Application data.xml

HB: Ta read and print the pdf file you need to have Acrobat Resder installed on your camputer. Click on this icon to downlasd Acrobat Reader,

5

AcrobatReader

&l Farti & Internet

Please sign the application form and submit it together with #ineoBle Page and all
supporting documents to the German Consulate General in Chennai.

If you have any further questions, please do not hesitate
to contact the Visa Section of the German Consulate General!
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